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1 Introduction 
Vidyanjali 2.0 is an initiative taken by the Ministry of Education, Government of India with the aim 

to strengthen Schools through community and private sector involvement in schools across the 

country. This initiative would connect schools with varied volunteers from the Indian Diaspora 

namely, young professionals, retired teachers, retired Government officials, retired professionals 

and many others. 

This manual is intended for the use of various users like Schools, Volunteers, and site administrators 

to manage various activities and contributions to support the government and government aided 

schools. Care is taken to explain each role and its functionality in detail. 
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2 State/ Autonomous Body Admin Login 
Enter State/ Autonomous Body Administrator URL in the address bar of your browser and press 

ENTER key. 

Admin Login screen will be displayed; 

 
Figure 2-1 

Enter following details: 

 Username /Email Id: Enter username or email id 

 Password: Enter password 

 CAPTCHA: Enter CAPTCHA code as displayed 

 Click to login to the administrator interface. On successful sign in, Admin 

Dashboard will be displayed: 

 Click lik incase of forgotten password 
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2.1 Admin Dashboard 

 
Figure 2-2 

Dashboard displays following information in graphical representation; 

 Blocked Volunteer 

 Completed Services/Activities 

 Completed Assets/ Material/ Equipment 
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 On boarded School 

 Pending Service/Activity 

 Pending Assets/ Material/ Equipment 

Logged in User detail 

District wise School in Vidyanjali 

District wise Volunteer in Vidyanjali 

Click each block to view details. 

Left menu displays following options: 

 Dashboard 

 Master Management 

 Service/Activity Master 

 Assets/Material/Equipment Master 

 School Services/ Activities 

 School Assets/ Material/ Equipment  

 Volunteers 

2.2 My Profile 

 
Figure 2-3 

Click on Logged in user, a pop up menu will be displayed, select “My Profile” to view profile; 
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Figure 2-4 
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3 Master Management 

3.1 Admin Users 
Path: Master Management >> Admin Users 

 
Figure 3-1 

You can search users by first name, last name, email id or role. Specify search criteria and click 

button. Click to reset the search criteria. 

You can select number of records per page or reach to specific page  

Existing District users list will be displayed with following column headings; 

Note: Column heading in BLUE color indicates that you can sort the records by that column 
name, simply click the column heading to sort data by that column. 

 Sr. No.   

 #ID   

 First Name   

 Last Name   

 Mobile Number   

 Date Of Birth   

 Role   

Status – Status will be displayed with and  buttons  
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 Actions 

Click to edit user 

Click   to delete user 

Click  on top right of the listing screen to export user data to PDF Format 

Click  on top right of the listing screen to export user data to Excel Format. 

3.1.1 Edit User 

o Click  on users listing screen to edit user. User record will be displayed in edit 

mode; 

 

 
Figure 3-2 

Edit required information and click button. 

Click to get back to previous screen. 
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3.1.2 Delete User  

o Click   on users listing screen to delete user 

3.1.3 Add New District User  

State Admin can create users at district level. Select link to create new 

District user.  

 
Figure 3-3 

Enter following details to create new District user: 

 First Name: Enter first name 

 Last Name: Enter last name 

 Username: Enter username to login 

 Role: Select role from dropdown list 

 Date Of Birth: Enter date of birth in dd-mm-yyyy format 

 Mobile No.: Enter mobile number 

 District: Select District from dropdown list 

 Email: Enter email id, user can use this email id instead of username to login 

 Password: Enter password 

 Confirm Password: RE-enter same password confirm password 

 Click button to save user record 

 Click to discard action 
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4 Service/ Activity Master 

4.1 Service/Activity Category Master 
Path: Service/ Activity Master >> Service/Activity Category Master 

 
Figure 4-1 

You can search Service/ Activity Categories by name, type or keyword. Specify search criteria and 

click button. Click to reset the search criteria. 

You can select number of records per page or reach to specific page  

Existing Service/ Activity Categories list will be displayed with following column headings;  

Note: Column heading in BLUE color indicates that you can sort the records by that column 
name, simply click the column heading to sort data by that column. 

 Sr. No.   

 #ID   

 Service/ Activity Category Type   

 Service/ Activity Category Name   

 Service/ Activity Category Description   

 Date of Last modification   

Status – Status will be displayed with and  buttons  
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 Actions 

Click to edit Service/ Activity Category  

Click   to delete Service/ Activity Category  

Click  on top right of the listing screen to export Service/ Activity Category data to PDF Format 

Click  on top right of the listing screen to export Service/ Activity Category data to Excel 

Format. 

4.1.1 Edit Service/ Activity Category  

o Click  on Service/ Activity Categories listing screen to edit Service/ Activity 

Category. Service/ Activity Category  record will be displayed in edit mode; 

 

 
Figure 4-2 

Edit required information and click button. 

Click to get back to previous screen. 

4.1.2 Delete Service/ Activity Category   

o Click   on Service/ Activity Category listing screen to delete Service/ Activity 

Category  
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4.1.3 Add New Service/ Activity Category   

Select link to create new Service/ Activity Category. 

 
Figure 4-3 

Enter following details to create new Service/ Activity Category: 

 Service/ Activity Category Name*: Enter active category name  

Note: Allows only alphabets, space and "/,_,- 

 Service/ Activity Category Type*: Select active category type 

 Service/ Activity Category Description*: Enter description 

 Status*: Select  status radio button (Inactive/Active) 

 Click button to save Service/Activity Category   

 Click to discard action 
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4.2 Service/ Activity List Master 
Path: Service/ Activity Master >> Service/ Activity List Master 

 
Figure 4-4 

You can search Service/ Activity List by name, type or keyword. Specify search criteria and click 

button. Click to reset the search criteria. 

You can select number of records per page or reach to specific page  

Existing Service/ Activity List will be displayed with following column headings;  

Note: Column heading in BLUE color indicates that you can sort the records by that column 
name, simply click the column heading to sort data by that column. 

 Sr. No.   

 #ID   

 Service/ Activity Name   

 Service/ Activity Category Description   

 Service/ Activity Category Name 

 Service/ Activity Category Type 

 Date of Last modification   
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Status – Status will be displayed with and  buttons  

 Actions 

Click to edit Service/ Activity List  

Click   to delete Service/ Activity List  

Click  on top right of the listing screen to export Service/ Activity List data to PDF 

Format 

Click  on top right of the listing screen to export Service/ Activity List data to Excel 

Format. 

Select  link to create new Activity. 

4.2.1 Edit Service/ Activity List  

o Click  on Service/ Activity List listing screen to edit Service/ Activity List. Service/ 

Activity List  record will be displayed in edit mode; 

 
Figure 4-5 
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Edit required information and click button. 

Click to get back to previous screen. 

4.2.2 Delete Service/ Activity List   

o Click   on Service/ Activity List listing screen to delete Service/ Activity List  

4.2.3 Add New Service/ Activity 

Select  link to create new Service/ Activity. 

 
Figure 4-1 

Enter following details to create new Service/ Activity List: 

 Service/ Activity Name*: Enter Service/ Activity name 

Note: Allows only alphabets, space and "/,_,- 

 Service/ Activity Category Name*: Select service/ activity category 

 Guidelines Document: Click to upload guidelines document 

Note: Files must be less than 2MB. Allowed file type: Pdf, Docx, Doc. 
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 Service/ Activity Category Type*: Select service/ activity category type from dropdown list 

 Service/ Activity Description*: Enter service/ activity description 

 Status*: Select  status radio button (Inactive/Active) 

 Click button to save Service/ Activity List   

 Click to discard action 
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5 Assets/Material/Equipment Master 

5.1 Assets/Material/Equipment Category Master 
Path: Assets/Material/Equipment Master >> Assets/Material/Equipment Category 

Master 

 
Figure 5-1 

You can search Assets/Material/Equipment Categories by name, type or keyword. Specify search 

criteria and click button. Click to reset the search criteria. 

You can select number of records per page or reach to specific page  

Existing Assets/Material/Equipment Categories list will be displayed with following column headings;  

Note: Column heading in BLUE color indicates that you can sort the records by that column name, 

simply click the column heading to sort data by that column. 

 Sr. No.   

 #ID   

 Assets/Material/Equipment Category Name   

 Assets/Material/Equipment Category Description   

 Date of Last modification   
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Status – Status will be displayed with and  buttons  

 Actions 

Click to edit Assets/Material/Equipment Category  

Click   to delete Assets/Material/Equipment Category  

Click  on top right of the listing screen to export Assets/Material/Equipment Category data to 

PDF Format 

Click  on top right of the listing screen to export Assets/Material/Equipment Category data to 

Excel Format. 

5.1.1 Edit Assets/Material/Equipment Category  

o Click  on Assets/Material/Equipment Categories listing screen to edit 

Assets/Material/Equipment Category. Assets/Material/Equipment Category  record 

will be displayed in edit mode; 

 
Figure 5-2 

Edit required information and click button. 
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Click to get back to previous screen. 

5.1.2 Delete Assets/Material/Equipment Category   

o Click   on Assets/Material/Equipment Category listing screen to delete 

Assets/Material/Equipment Category  

5.1.3 Add New Assets/Material/Equipment Category   

Select  link to create new Assets/Material/Equipment Category. 

 
Figure 5-2 

Enter following details to create new Assets/Material/Equipment Category: 

 Assets/Material/Equipment Category Name*: Enter Assets/Material/Equipment category 

name  

Note: Allows only alphabets, space and "/,_,- 

 Assets/Material/Equipment Category Description*: Enter description 

 Status*: Select  status radio button (Inactive/Active) 

 Click button to save Assets/Material/Equipment Category   

 Click to discard action 
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5.2 Assets/Material/Equipment List Master 
Path: Assets/Material/Equipment Master >> Assets/Material/Equipment List Master 

 
Figure 5-4 

You can search Assets/Material/Equipment by name, type or keyword. Specify search criteria and 

click button. Click to reset the search criteria. 

You can select number of records per page or reach to specific page  

Existing Assets/Material/Equipment will be displayed with following column headings;  

Note: Column heading in BLUE color indicates that you can sort the records by that column 
name, simply click the column heading to sort data by that column. 

 Sr. No.   

 #ID   

 Assets/Material/Equipment Name   

 Assets/Material/Equipment Description   
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 Assets/Material/Equipment Category   

 Date of Last modification    

Status – Status will be displayed with and  buttons  

 Actions 

Click to edit Assets/Material/Equipment   

Click   to delete Assets/Material/Equipment   

Click  on top right of the listing screen to export Assets/Material/Equipment data to PDF 

Format 

Click  on top right of the listing screen to export Assets/Material/Equipment data to Excel 

Format. 

 Select  link to create new Assets/Material/Equipment. 

5.2.1 Edit Assets/Material/Equipment   

o Click  on Assets/Material/Equipment listing screen to edit 

Assets/Material/Equipment. Assets & Material   record will be displayed in edit 

mode; 

 
Figure 5-5 
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Edit required information and click button. 

Click to get back to previous screen. 

5.2.2 Delete Assets/Material/Equipment    

o Click   on Assets/Material/Equipment  listing screen to delete Assets/ Material   

5.2.3 Add New Assets/Material/Equipment 

Select  link to create new Assets/Material/Equipment. 

 
Figure 5-6 

Enter following details to create new Assets/Material/Equipment: 

 Assets/Material/Equipment Category*: Select material category from dropdown list 

 Assets/Material/Equipment Name*: Enter Assets/Material/Equipment name 

Note: Allows only alphabets, space and "/,_,- 

 Guidelines Document: Click to upload guidelines document 

Note: Files must be less than 2MB. Allowed file type: Pdf, Docx, Doc. 

 Assets/Material/Equipment Description: Enter description 

 Status*: Select  status radio button (Inactive/Active) 
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 Click button to save Assets/Material/Equipment   

 Click to discard action 
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6 School Services/ Activities 

6.1 School Services/ Activities Request 
Path: School Services/ Activities >> School Services/ Activities Request  

 
Figure 6-1 

You can search school services/ activities by name, school, UDISE Number or any keyword. 

Specify search criteria and click button. Click to reset the search criteria. 

You can select number of records per page or reach to specific page  

 

Existing school services/ activities will be displayed with following column headings;  

Note: Column heading in BLUE color indicates that you can sort the records by that column 
name, simply click the column heading to sort data by that column. 

 Sr. No.   

 #ID   
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 School UDISE   

 School Name   

 Block   

 Service/ Activity Name   

 Last date and time of receiving application   

 Service/ Activity Start Date   

 Actions 

o Click to view School Service/ Activity   

 
Figure 6-2 

Click  on top right of the listing screen to export School Services/ Activities to PDF Format 

Click  on top right of the listing screen to export School Services/ Activities to Excel Format. 
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6.2 School Services/ Activities Closed 
Path: School Services/ Activities >> School Services/ Activities Closed  

 
Figure 6-3 

You can search “Closed school services/ activities” by name, school, UDISE Number or any 

keyword. Specify search criteria and click button. Click to reset the search criteria. 

You can select number of records per page or reach to specific page  

Closed school services/ activities will be displayed with following column headings;  

Note: Column heading in BLUE color indicates that you can sort the records by that column 
name, simply click the column heading to sort data by that column. 

 Sr. No.   

 #ID   

 School UDISE   

 School Name   

 Block   

 Service/ Activity Name   

 Last date and time of receiving application   

 Service/ Activity Start Date   
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Status – Status will be displayed with and  buttons  

 Actions 

Click to view closed School service/ activity  

 
Figure 6-5 

Click  on top right of the listing screen to export closed School services/ activities to PDF 

Format 

Click  on top right of the listing screen to export closed School services/ activities to Excel 

Format. 
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7 School Assets/Material/Equipment 

7.1 School Assets/Material/Equipment Request 
Path: School Assets/Material/Equipment >> School Assets/Material/Equipment Request 

 
Figure 7-1 

You can search school assets/material/equipment by name, school, UDISE Number or any 

keyword. Specify search criteria and click button. Click to reset the search criteria. 

You can select number of records per page or reach to specific page  

Existing school assets/material/equipment request will be displayed with following column 

headings;  

Note: Column heading in BLUE color indicates that you can sort the records by that column 
name, simply click the column heading to sort data by that column. 

 Sr. No.   

 #ID   

 Assets/Material/Equipment Category 

 Assets/Material/Equipment Needed   
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 Required Quantity   

 Last date and time of receiving application   

Status – Status will be displayed with and  buttons  

 Actions 

Click to view School Assets/Material/Equipment request   

 
Figure 7-2 

Click  on top right of the listing screen to export School Assets/Material/Equipment request 

to PDF Format 

Click  on top right of the listing screen to export School Assets/Material/Equipment request 

to Excel Format. 
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7.2 School Assets/Material/Equipment Closed 
Path: School Assets/Material/Equipment >> School Assets/Material/Equipment Closed 

 
Figure 7-3 

 

You can search assets/material/equipment by name, school, UDISE Number or any keyword. Specify 

search criteria and click button. Click to reset the search criteria. 

 

You can search “Closed Assets/Material/Equipment” by name, school, UDISE Number or any 

keyword. Specify search criteria and click button. Click to reset the search criteria. 

You can select number of records per page or reach to specific page  

Closed assets/material/equipment will be displayed with following column headings;  

Note: Column heading in BLUE color indicates that you can sort the records by that column 
name, simply click the column heading to sort data by that column. 
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 Sr. No.   

 #ID   

 Assets/Material/Equipment Category   

 Assets/Material/Equipment Needed   

 Required Quantity   

 Last date and time of receiving application  

 Status – Status will be displayed with and  buttons  

 Actions 

o Click to view closed School Assets/Material/Equipment 

 
Figure 7-4 

 Click  on top right of the listing screen to export Closed assets/material/equipment to PDF 

Format 

 Click  on top right of the listing screen to export Closed assets/material/equipment to Excel 

Format. 
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8 Volunteers 

 
Figure 8-1 

You can search blocked volunteers by name, email or any keyword. Specify search criteria and 

click button. Click to reset the search criteria. 

You can select number of records per page or reach to specific page  

Blocked volunteers will be displayed with following column headings: 

Note: Column heading in BLUE color indicates that you can sort the records by that column 
name, simply click the column heading to sort data by that column. 

 #ID   

 Name   

 Mobile  

 Email   

 Volunteer Type   

 Status   

 Actions  
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o Click to view service/ activity 

o Click to view assets/material/equipment 

Click  on top right of the listing screen to export volunteer list to PDF Format 

Click  on top right of the listing screen to export volunteer list to Excel Format. 

8.1 View Service/ Activity 

 Click on activity listing screen to view service/ activity 

 
Figure 8-2 
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8.2 View Assets/Material/Equipment 

 Click  on activity listing screen to view assets/material/equipment 

 
Figure 8-1 


